
Listed on the next page is a list of FI Controlling related reports that have been tested by
AASIS Support Center staff and determined to hold value for various agency level roles.

You can see demonstrations of these reports on the next few pages of this ASC How To
Guide by attending the ASC FI Reporting Labs. Watch the AASIS front page for
announcements of current labs.

Agencies learning to run reports in AASIS will also find the Generating Reports Pocketbook
a valuable learning aid.  It along with all the reports listed here can be found on the AASIS
web site at: http://www.aasis.dfa.state.ar.us/reports.htm
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TRANSACTION DESCRIPTION REMARKS ROLES

CJI3 Project Actual Costs Revenues Actual Line Items for Projects FI Display All

CN41 Project Structure Overview Display Hierarchy of Projects FI Display All

KSB1 Display Actual Cost Line Items Line Items for Cost Centers FI Display All

KSB2 Display Commitment Line Items Commitments for Cost Centers FI Display All

S_ALR_87012993 Orders Actual/Plan/Variance Plan, Actual Costs, And Variance for Internal Orders FI Display All

S_ALR_87012994 Orders Current Cumulative Current Period and Cumulative Totals for Int. Orders FI Display All

S_ALR_87012995 List Orders Actual, plan and variance for list of Int. Orders FI Display All

S_ALR_87013531 Project Plan/ Actual/ Variance Plan, Actual and Variance for Projects & WBS Elem. FI Display All

S_ALR_87013532 Projects: Plan / Actual / Variance Data lis ted separately for each WBS element in a  Project FI Display All

S_ALR_87013611 Cost Center Actual / Plan/ Variance Actual Costs, Plans, and Variance by Cost Center FI Display All

S_ALR_37013612 Area Cost Centers Actual Costs, Plans and Var iance by each Cost Center
Individually

FI Display All

S_ALR_37013613 Area Cost Elements Totals by Cost Element for Cost Centers listed individually FI Display All

S_ALR_87013620 Cost Centers Actual Plan
Commitments

Lists Commitments as well as actual expenditures FI Display All

S_KI4_38000042 Assignment to CO Account
Assignments

Lists cost center  fund and fund centers FI Display All,

Y_DEV_80000036 Actual Line Items in SPL Lists Special Purpose Ledger Line Items FI Display All

ZFWARRANT Warrant List List of Warrants by agency, by date,  Cost Center(s), WBS
Element(s), or Internal Order(s)

FI Display All,
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CJI3
Project Actual Costs / Revenues

Accounting>Project
System>Information
System>Financials>Line
Items>Actual Costs/Revenues





If a controlling area box pops up, type in ARK



Type all zeros with a 1 at the end  for database profile.



Hit the drop down box to search for your
project.



Type a C for construction or F for Federal Grant and
your Business area code, followed by an asterisk and
hit the green check.



Select the project that you wish to view
from the list.



Execute



Line items are displayed  for each WBS element in the project.



Click on Current display variant.



Hide the items that you don’t need to
see.



Choose the binoculars to
search for the hidden  fields
that you  want to view.



In this case, we want to see the offsetting
account, so that we will get the payee for
some of the line items.



Choose the desired fields and move them over with the
show selected  fields arrow.



The line item list is displayed with offsetting
account name.  This allows you to view some
payee names.



Project Structure Overview

CN41





Enter PS Info Profile 00000000001
and click the green check.



You can use the drop
down box to search for
your project.



For a federal project, type an f
followed by your business area and
an asterisk.  Click the green check.



Select from the list
displayed and click the
green check.



The project is entered into the box.
Click Execute.



The project is displayed.  To view
the WBS Elements, click the
triangle next to the project icon.



The WBS Elements are displayed.



Display Actual Line Items for
Cost Centers

KSB1





Enter cost center or cost center
group.  Execute.



Actual line items are displayed
for cost center.



KSB2 Commitments for Cost
Centers



Enter Cost Center or
Cost Center Group



Commitments are displayed by cost
center and cost element.



7  Orders: Actual/Plan/Variance Report
(S_ALR_87012993)

Accounting > Controlling > Internal Orders > 
Information System > Reports for Internal Orders >
Plan/Actual Comparisons > Orders: Actual/Plan/Variance



7  This report compares actual costs to
planned costs, with the plan created in
controlling, as opposed to a plan created in
the SPL.





Type in ARK in
Controlling Area, The
Fiscal Year and Period
that you wish to view.



Select the order group or range of
internal orders that you wish to
view.  In this case, only expenditure
cost element values were chosen.

Execute report



The report brings up a list of expenditures for
the internal order range.  To view this
information for each internal order, open the
Order group folder.



Choose an internal order from the
list.



Actual and Planned expenditures are
displayed for the internal order selected.



Scroll to view more information.



Double-click on a line item to view more
detail.



Select desired report.



Enter desired internal order
and/or cost elements.



Execute.



Detail is displayed.



Internal Orders: Current
Period/Cumulative

S_ALR_87012994





Type in the internal order or range of
internal orders that you wish to view.



Plan, current period, and
cumulative data is shown
for the internal order
group.  Open the folder to
select individual internal
orders.



Select each individual internal order to view
its data.



Actual line items can be viewed
by selecting a line, hitting the
magnifying glass icon and
choosing a report.



When this screen appears, click execute.



Line item detail is displayed.  To see the
transaction document, select a line and hit the
magnifying glass icon.



Transaction document is displayed.



List: Orders

S_ALR_87012995





Select Order or Order Group and
period.  Execute.



Actual, Plan, and Variance is given for each individual
internal order for the entire period.  Select a line item to
view more detail.



Choose a report and green
check.



This report shows data by the
period for the internal order
selected.



More data can be viewed by
selecting an item and hitting the
magnifying glass icon.  Select a
report.



When this screen appears, click execute.





Project Accounting:
Costs/Revenues/Expenditures/

Receipts
S_ALR_87013531





If a database profile box pops up, fill it in with all
zeros and a one at the end.



1.  Select the project you wish
to view.

2.  Select the Classic drilldown
report.

3.  Execute



To see more detail, select Object and
Period/year.



Hit the back button.



Project definition is shown here

Details by month are shown here

To view more detail, hit the back button again.



Details are displayed for all WBS elements within the project.



Information can be obtained for each WBS element by double-
clicking it.



To see detail by line item, select the total and hit the report
button.



Line item detail is displayed.



To see the transaction detail, select an item
and hit the magnifying glass icon.



Source document is displayed.



Project Accounting:
Costs/Revenues/Expenditures/

Receipts
S_ALR_87013531





If a database profile box pops up, fill it in with all
zeros and a one at the end.



1.  Select the project you wish
to view.

2.  Select the Classic drilldown
report.

3.  Execute



To see more detail, select Object and
Period/year.



Hit the back button.



Project definition is shown here

Details by month are shown here

To view more detail, hit the back button again.



Details are displayed for all WBS elements within the project.



Information can be obtained for each WBS element by double-
clicking it.



To see detail by line item, select the total and hit the report
button.



Line item detail is displayed.



To see the transaction detail, select an item
and hit the magnifying glass icon.



Source document is displayed.



7  Cost Centers: Actual/Plan/Variance Report
(S_ALR_87013611)

Accounting > Controlling > Cost Center Accounting > 
Information System > Report for Cost Center Accounting >
Plan/Actual Comparisons > Cost Centers: 
Actual/Plan/Variance



7  This report compares actual costs to
planned costs, with the plan created in
controlling, as opposed to a plan created in
the SPL.



1. Fill in the fields as per
your requirements.

These buttons
allows for
multiple
selection of
individual or
ranges of cost
center groups or
cost element
groups.

2. Choose from these fields either the
cost center groups or cost centers, or cost
element group or cost elements you want

to report on.

3. Click Execute (F8)
button.



Double click in the field
to see the actual line

item.

2. Experiment with various
buttons on the application tool-

bar to conduct different
functions with the report.

1. Navigate through the
different pages of the report

using these buttons.



1.  Choose Report and
click enter button.



1.  Click execute
button.



View report information.



1.  Click yes button to exit.



7  Cost Centers: Area Cost Centers Report
(S_ALR_87013612)

Accounting > Controlling > Cost Center Accounting > 
Information System > Report for Cost Center Accounting >
Plan/Actual Comparisons > Area: Cost Centers



7  This report compares actual costs to
planned costs, with the plan created in
controlling, as opposed to a plan created in
the SPL.



1.  Select Period
and Fiscal Year

2.  Enter cost center or
cost center group



These selections will show the plan
versus actual expenditures for one
cost center for period one in the
Fiscal Year (July).



This report shows that the cost center has
exceeded its plan for the first period by
$729.83.



To get details, select the item and
click the magnifying glass icon



Select the report that you wish to
view.



The selected report is displayed.



7  Cost Centers: Area Cost Elements Report
(S_ALR_87013613)

Accounting > Controlling > Cost Center Accounting > 
Information System > Report for Cost Center Accounting >
Plan/Actual Comparisons > Area: Cost Centers



7  This report compares actual costs to
planned costs, with the plan created in
controlling, as opposed to a plan created in
the SPL.



Select the Fiscal
Year, Period, and
Cost Center.
Execute.



The report brings up cost center planning and actual data by cost element.



To view detail, select an item and click
the magnifying glass icon.



Select the report that you wish to view.



Enter the cost center



7  Cost Centers: Actual/Plan/Commitments
Report (S_ALR_87013620)

Accounting > Controlling > Cost Center Accounting > 
Information System > Report for Cost Center Accounting >
Plan/Actual Comparisons > Additional Key Figures:  
Cost Centers: Actual/Plan/Commitments



7  This report compares actual costs and
commitments to planned costs, with the
plan created in controlling, as opposed to a
plan created in the SPL.





Make desired
selections and
execute.



The report shows commitment,
actual, and plan costs for the cost
centers selected.



7  Cost Centers: Fund/Fund Center
Assignment

Accounting > Financial Accounting> Funds Management > 
Information System > Master Data Indexes >
Assignment to CO Account Assignments >
S_KI4_38000042



7  This report shows what fund/ fund center a
cost center has been assigned to.  It can be
searched for a single cost center, cost center
group, or range.





Type in controlling area
(ARK) the cost center or
cost center group that you
want to view and the fiscal
year.  Execute.



Report is displayed



7  Actual Line Items for Table ZFINLEDT
(Y_DEV_80000036)

SAPEASY AASIS MENU (Z000) Special Transactions and
Reports for the State of Arkansas > Controlling>
Reporting (SPL) >Actual Line Items for Table ZFINLEDT



7  This report lists actual line item
transactions.  This report works best when
the data can be narrowed down to specific
areas.  In this example, we wanted to look
at subgrants paid out on one of an agency’s
federal grants.





In this example, we have
selected ledger z1 (for
State of Arkansas), the
WBS elements for the
grant and the commitment
item for subgrants.

After selections have been made, hit the execute button.



Report is displayed.



Double-click any line item to display transaction details.



Details are displayed.



WARRANT LIST

ZFWARRANT



ZFWARRANT
Agencies requested a report similar to

ZWARRANTLIST with more detailed
information.

The report ZFWARRANT is offered as this
alternative to the ZWARRANTLIST.

The following pages describe this report.



Type ZFWARRANT in the transaction box and enter.



Type in your business area and
the to and  from dates. This is
the only fields requiring entry
prior to executing this report.

Be sure that  the document
type field is blank.

You may enter specific Cost Centers,
Internal orders, or WBS elements, if
desired.  Click the Execute icon.



Warrant List is displayed.



Double click on any item to display details.



Document is displayed.  Double click
a line to see more detail.



Document is displayed.

Click the green back arrow
twice to go back to the report.



This report can be exported to an Excel
Spreadsheet by Selecting LIST from
the menu  and then  SAVE  and  FILE



Choose spreadsheet  when the
box pops up.  Green Check.



Name the file.  Note the directory
in which you saved it.  Click the
transfer button.



Message at the bottom of the screen confirms the file
transfer.



To retrieve the file, call up Excel, choose the open file icon,
make sure you are in the proper directory, and change Files of
type to “All Files”.  Double-click on the desired  file.



Choose “Delimited” and click
Next button.



Click Finish.



Report is displayed.  You can
now reformat the report.  You
may want to move the second
line of each item to the end of
the first line so that you can sort
and total the report.


